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1. If you have an account then enter email and password and login to the site visitor. 
2. LŦ ȅƻǳ ǿŀƴǘǎ ǘƻ ǊŜƎƛǎǘŜǊ ŎƭƛŎƪ ƻƴ άwŜƎƛǎǘŜǊ ǘƻŘŀȅέ ōǳǘǘƻƴΦ 
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1. Enter registration details and password. 
2. Click on submit button to continue. 
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1. Upload ȅƻǳ ŎǾ ƛƴ ŎŀǎŜ ȅƻǳ ƘŀǾŜ ƻƴŜΣ ƛƴ ŎŀǎŜ ȅƻǳ ŘƻƴΩǘ ǘƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ǎŜŎƻƴŘ 
option. 

2. /ƭƛŎƪ ƻƴ ά/ƻƴǘƛƴǳŜέ ōǳǘǘƻƴ ǘƻ ŎƻƴǘƛƴǳŜΦ 
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1. Enter you personal details, source, address and phone numbers. 
2. Upload document like passport, emirate ID ..etc. 
3. /ƭƛŎƪ ƻƴ άbŜȄǘέ ōǳǘǘƻƴ ǘƻ ŎƻƴǘƛƴǳŜΦ 
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1. Enter you Employment history, Skills and knowledge and Qualifications. 
2. /ƭƛŎƪ ƻƴ άbŜȄǘέ ōǳǘǘƻƴ ǘƻ ŎƻƴǘƛƴǳŜΦ 
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1. Enter the preferences of the right job , Email and Accessibility. 
2. /ƭƛŎƪ ƻƴ άbŜȄǘέ ōǳǘǘƻƴ ǘƻ ŎƻƴǘƛƴǳŜΦ 

 
bƻǘŜΥ Lƴ ŎŀǎŜ ȅƻǳ ǎŜƭŜŎǘŜŘ ά¸Ŝǎ L ƘŀǾŜ ǊŜǎǳƳŜέ ŀǘ ǘƘŜ ōŜƎƛƴƴƛƴƎΣ ǘƘŜ ƴŜȄǘ ǘŀō ǿƛƭƭ ƴƻǘ 
ŀǇǇŜŀǊ ŦƻǊ ȅƻǳΣ ǎƻ ŎƭƛŎƪ ƻƴ άCƛƴƛǎƘέ ōǳǘǘƻƴ ƛƴ ƻǊŘŜǊ ǘƻ ǎǳōƳƛǘ ȅƻǳǊ ŀŎŎƻǳƴǘΦ 
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This page will appears in case you ǎŜƭŜŎǘŜŘ άbƻΣ L ŘƻƴΩǘ ƘŀǾŜ ŀ ǊŜǎǳƳŜέ ƻǇǘƛƻƴ ŀǘ ǘƘŜ 
beginning. 
1. Select resume format. 
2. /ƭƛŎƪ ƻƴ άCƛƴƛǎƘέ ōǳǘǘƻƴ to submit your account. 
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Do the following steps to apply on vacancy. 
1. Click ƻƴ άWƻōǎέ ǘŀō. 
2. Enter search ŎǊƛǘŜǊƛŀ ŀƴŘ ŎƭƛŎƪ ƻƴ άDƻέ ōǳǘǘƻƴ. 
3. The vacancies will appears. 
4. Click on vacancy name for more details. 
5. /ƭƛŎƪ ƻƴ ǘƘŜ ŎƘŜŎƪōƻȄ ƻŦ ǘƘŜ ǾŀŎŀƴŎȅ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ά!ŘŘ ¢ƻ .ŀǎƪŜǘέ ƛƴ ŎŀǎŜ 

you want to check the vacancy details later. 
6. /ƭƛŎƪ ƻƴ ά!ǇǇƭȅ bƻǿέ ƛƴ ƻǊŘŜǊ ǘƻ ŀǇǇƭȅ ƻƴ ǘƘŜ ǾŀŎŀƴŎȅΦ  
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1. Update your account details such like basic details, previous experience, 
qualifications for the selected vacancy. 
2Φ /ƭƛŎƪ ƻƴ άbŜȄǘέ ōǳǘǘƻƴ ƛƴ ŎŀǎŜ ȅƻǳ ŦƛƴƛǎƘ ǘƘŜ ǳǇŘŀǘŜ ƻǊ ƛƴ ŎŀǎŜ ȅƻǳ ŘƻƴΩǘ ƘŀǾŜ ŀƴȅ 
updates. 
 
Note: The update will not effect your account details, the updates on your account 
details which you entered here it will be just for applying purposes. 
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1. Enter Application details. 
2Φ /ƭƛŎƪ ƻƴ άbŜȄǘέ ōǳǘǘƻƴ ǘƻ ŎƻƴǘƛƴǳŜΦ 
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